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Information provided in this Handbook on matters related to the Sri Lanka Institute of Architects 
and the Board of Architectural Education is subject to change from time to time and students are 
advised to also refer the CSA Handbooks / BAE Office and the SLIA Secretariat for further 
information.  
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DEFINITIONS & INTERPRETATIONS 

1. Sri Lanka Institute of Architects (SLIA) 

The Ceylon Institute of Architects established in 1957, was later incorporated by an Act of Parliament 
in 1976 (Law. No: 1 of 1976) as the Sri Lanka Institute of Architects (SLIA). It is the professional Body 
of the Architects in Sri Lanka. 

2. Board of Architectural Education (BAE) 

Foremost amongst the responsibilities given to the SLIA by the Act of 1976, is the development of 
architectural education and holding of examinations for professional qualifications. The Board of 
Architectural Education (BAE) was setup as the educational arm of the SLIA to administer the 
education of students in architecture. The BAE conducts Part III of the SLIA Professional Practice 
Examination in Architecture to grant professional qualification as a Chartered Architect in Sri Lanka. 

3. City School of Architecture (CSA) 

A school of architecture which was established in 1999 to offer architectural education (formerly 
known as Colombo School of Architecture) and has been in existence for over 30 years. Previously it 
was a course leading to the Part I and Part II of the SLIA examinations.  

4. City School of Architecture (Colombo) Ltd (CSACL) 

The registered company that administers and manages the City School of Architecture. 

5. Chief Executive Officer (CEO) 

The representative of the Board of Directors, who oversees the management of the school. 

6. Head of School (HOS) 

The person responsible for managing the academic and academic administrative affairs of the school 
together with other Boards and Committees that oversee its governance. 

7. Deputy Heads of School (DHOS) 

Deputy heads of school are associates of HOS to assist in academic and administrative duties. 

8. Board of Academic Studies (BAS) 

The Board oversees the academic affairs of the school. The Head of the School is the Chairperson of 
the Board and it comprises of senior academics, practitioners and members of the CSA Teaching 
Faculty totaling to seven in number.  

9. RIBA 

Royal Institute of British Architects, the Professional body for British Architects. 

10. UWE 

University of The West of England, Bristol UK, Partner university awarding degrees to CSA students. 

11. Gap Year 

When a student requests a break in the academic registration and wishes to continue at a later year 
by re registering. 
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1.0 INTRODUCTION 

1.1    CITY SCHOOL OF ARCHITECTURE (CSA) 

‘An architect is a person trained and licensed to plan, design, and oversee the construction of 
buildings. To practice architecture means to provide services in connection with the design and 
construction of buildings and the space within the site surrounding the buildings that have as their 
principal purpose human occupancy or use. Professionally, an architect's decisions affect public 
safety, and thus an architect must undergo specialized training consisting of advanced education and 
a practicum (or internship) for practical experience to earn a license to practice architecture.’ 
 

Wikipedia: The Free Encyclopedia. Wikimedia Foundation, Inc. 22 July 2004. Web. 23 April. 2013. 

<https: //en.wikipedia.org/wiki/Architect> 

Public safety extends to health safety and comfort of a community.  
This responsibility to the client and the public is not one which must be taken lightly as it is a creative 
science in its profession.  The art of learning and having the skills required to become a professional 
architect is a responsibility which lies in education system of the institution. 
 
The City School of Architecture offers a challenging career in architecture for talented individuals, 
school leavers and mature students, both local and foreign. 
 

History 

The Part I course was established in 1986 and the Part II course in 1991 as courses of study conducted 
by the SLIA. The entity was named the Colombo School of Architecture in 1999. In 2008, the school 
was re-structured to have an independent management governed by the Board of Directors of City 
School of Architecture (Colombo) Ltd. The school’s name was changed to ‘City School of Architecture’ 
(CSA). CSA was granted RIBA accreditation in 2011 and SLIA accreditation in 2012.  CSA partnered 
with UWE in year 2012. The management representative of the Board is the Chief Executive Officer 
and the academic affairs of the school are administered by the Head of School assisted by two Deputy 
Heads of School together with the Board of Academic Studies and numerous other Boards and 
Committees which oversee its governance. 
 

The course has seen over nine hundred students through its portals, where a large number have 
qualified as chartered architects locally and internationally. Many have established their own private 
practices, whilst others have continued their education in academic institutions abroad, reading for 
Masters Degrees upon completion of Part I and/or Part II Courses on transfers or admissions obtained 
thereafter. Many architects produced by the school have received awards and accolades locally and 
internationally.  
 
The school operates from the premises at no 104, Kitulwatte Road, Colombo 8 and is equipped with 
design studios, a computer lab, seminar rooms, workshops, library, cafeteria and other student’s 
facilities. Field experiences are encouraged through visits undertaken to places of architectural 
interest, historic buildings, building sites, laboratories, factories and production yards. A calendar of 
events encourages free interaction and participation of students in sports, recreation, festive and 
academic events. Counseling is available to the students through welfare counselors and practical 
training counselors. High standards in education are encouraged by the recognition of good academic 
performance through Excellence in Design Awards, Overall Best Performance Awards, Research 
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Awards and Scholarships and The CSA Student of the Year for outstanding contribution to the student 
culture of the City School of Architecture presented at the Annual CSA Awards Ceremony.  
The school also has an active Alumni Association (Forum CSA) which assists the school in its 
development. 

Course Structure 

There are two courses on offer that prepares students to be fully qualified. Part I course, which is of 
full-time duration over 3 years, followed by the 3 year Part II course on part time (“Learn while you 
Work”) basis.  The City School of Architecture confers a Diploma in Architectural Studies on 
completion of the Part I course and a Higher Diploma in Architecture on completion of the Part II 
course. The two courses are accredited by the Sri Lanka Institute of Architects (SLIA) and also the 
Royal Institute of British Architects (RIBA). In Partnership with the University of the West of England, 
Bristol (UWE), students are also offered an option of Bachelor of Architecture BArch (Hons) Degree 
on completion of Part I course and a MArch Architecture and Environmental Design Degree on 
completion of Part II course. 
 

Eligibility Criteria - Entrance 

Students entering the Part I course are required to have Credit passes or equivalent in English and 
Mathematics in the ‘O’ Level examination and three passes in the ‘A’ Level examination in one and 
the same sitting. They are also required to pass the aptitude test and a viva (interview) conducted 
by the CSA for selection. (Refer Chapter 2.0 Admission for specific information). Students are advised 
to obtain the Student Membership of the Sri Lanka Institute of Architects (SLIA) as soon as they enroll 
at CSA. 
 
Entry to the Part II Course is after successfully completing the Part I course or a Course validated by 
the Board of Architectural Education of the Sri Lanka Institute of Architects, and practical training 
experience of a minimum of 52 weeks in a SLIA recognized Chartered Architectural Practice (category 
“A”, “B” or “C” Trainer Practice). They are also required to pass a viva (interview) together with 
review of the portfolio of works conducted by the CSA for selection. (Refer Chapter 2.0 Admission 
for specific information). Students are advised to obtain the Graduate Membership of the Sri Lanka 
Institute of Architects (SLIA). 
 
Students are eligible to sit the Part III of the SLIA Professional Practice Examination, and qualify as a 
Chartered Architect and become a Corporate Member of the institute, provided he/she has 
successfully completed the Diploma in Architectural studies, Higher Diploma in Architecture and 104 
weeks of practical experience, in a SLIA recognized Chartered Architectural Practice (category “A” 
Trainer Practice), of which 52 weeks shall be done after successfully completing the Part I course, 
This also enables one to register with the Architects Registration Board (ARB) to practice architecture 
in Sri Lanka.  

1.1.1.The CSA Secretariat 

The CSA Secretariat is open from 8.30am to 5.30 pm Tuesday to Saturday. The Administrative Manager 
of CSA is the students’ immediate contact person related to administrative matters, and the CSA 
Registrar for academic matters. 
 

1.1.2. The Academic Year 

The academic year of the school commences in October and concludes end of September, the 
following year and includes a three-term teaching & learning programme of 30 weeks duration and 
summative examinations thereafter.  
 
Note: Refer to year planner and relevant year’s academic programme. 
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1.1.3   The Faculty 

The Faculty of CSA comprises of Year Coordinators – who are permanent staff members and are 
responsible for administering their respective years in addition to conducting the Design Studio. 
Design Tutors and Resource Persons sourced from the academe and practice are available for all 
design studios to provide better student–contact hours and balanced teaching inputs. Design 
Critics/Examiners are drawn from the practice and academia, to give students the required exposure. 
Visiting/Guest Lecturers for theory subjects are Specialists drawn from the profession and allied fields 
of the Construction Industry. 
 
1.2   CSA EDUCATION POLICY  

1.2.1  VISION 

The City School of Architecture is optimistic in its quest to become one of the leading institutions in 
the South Asian Region, to educate and train Architects. 
 

1.2.2 MISSION 

The Mission of the School remains to train students to become qualified Architects with competitive 
and comprehensive knowledge of the profession, able to adapt to real and contemporary trends and 
needs and be professionally ethical and socially and environmentally responsible. Within this larger 
scope, the school also envisions to promote in its curriculum an ethos that would attract students 
from a wider cross section, including foreign students. 
 

1.2.3 FUTURE DEVELOPMENTS 

The school proposes to expand to offer areas of specializations within the realm of Architecture – 
mainly focusing on Tropical Architecture, South Asian Regional Architecture and Community 
Architecture. These areas have become widely spoken of in the recent times as fields with great 
potential for architectural experiments and innovations. These specialized areas would commence as 
short-term summer courses and then developed into fully fledged courses depending on demand. 
 
Expansion into allied fields of design and management – interior design, landscape, architectural 
photography and real estate management, BIM are other avenues the school proposes to explore to 
offer. These areas may commence as short certificate courses with potential to develop as 
independent courses. 
 
Sustainability within Economic, Social and Environmental parameters would form an integral part of 
the School’s Educational Programme. Special emphasis will be given to exploring wider usage of 
passive systems in the design projects, thus giving students a better understanding of the 
responsibilities towards one’s own environment. Socially biased projects will be looked at as an 
indispensable part of the curriculum. The projects would train the students to address actual national 
and regional needs of South Asian societies, in a pragmatic manner. The school wishes to promote 
live studio projects in this realm within the academic structure, with the collaboration of other 
institutions, universities and resource persons. It will also promote Research by Design for staff and 
students with an ambition for higher studies.  
 
1.2.4 VALIDATIONS 

 CSA was a Listed School of the Board of Architectural Education, SLIA from 2009-2012. 
 CSA has been accredited by Board of Architectural Education, SLIA in September 2012 and 

re-accredited in March 2016. 
 CSA has been validated by the RIBA with “Candidate Course” Status for its Parts I & II Courses 

in July 2009 and full accreditation was awarded in Jan 2011 and re-accredited in March 2016 
 CSA is in partnership with University of The West England, Bristol UK for awarding of degrees 

from 2012 
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1.2.5 EDUCATION ENVIRONMENT   

CSA advocates an equal opportunities policy and encourages participation of male and female 
students from all racial and religious backgrounds of the country. 
The diversity in age, cultural and social backgrounds in every batch of students, broadens students’ 
views and brings together diverse personalities to create a wholesome environment for higher 
learning.  
  
The Course is fee levying, but opportunities are offered for students in financial need to obtain 
bursaries and scholarships to continue their studies. Financial assistance is available through 
sponsorships facilitated by the CSA Awards & Bursaries Committee and Alumni Association of the 
school.  
 
Design is the core subject of the course and is conducted as interactive studios. An atmosphere of 
critical debate, innovative design thinking and a quest for creative design is encouraged through the 
faculty, tutors, critiques and resource persons drawn from the practice and academe giving balanced 
teaching inputs. Peer interaction and reviews are also encouraged. 
 
Theory subjects, site visits, local and international experiencing architecture visits, joint study 
programmes and collaborative workshops with foreign universities (conducted during the Part II – first 
year of study - 5th year), participation in local and foreign student conventions, apprenticing in a 
Trainer Practice – all offer the CSA students the necessary peripheral inputs to reinforce their design 
thinking and design skills to enrich them to become Tomorrows’ Architects.  
 
A team of nearly 100 permanent and visiting staff from the architectural and allied professions impart 
to the students the necessary design and theoretical input under the streams of design and 
architectural studies; history, theory, society & culture; technology; environment & professional 
practice. 
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CITY  SCHOOL  OF  ARCHITECTURE  - ARCHITECTURAL  EDUCATION  POLICY

City School of Architecture   

CSA  Part I Course
Diploma in Architectural Studies

3 years full-time 

Chartered Architect

Corporate Member SLIA
Register with ARB as a Chartered Architect to 

practice Architecture

Elected as Fellow Member of SLIA after 10 years of 
practice & contribution to the profession 

Managed by  City School of Architecture ( Colombo ) Ltd

Eligible to enter                                              
foreign University                                  
Masters Degree program

Exemption from Part II of 
the SLIA Professional 
Practice Examination 

Eligible to enter foreign University                                                                                         
Masters or Doctoral Degree Programms

Academic Qualification in 
Architecture

Eligible to transfer to foreign University                          
Undergraduate program

Transfer from foreign University or                           
BSc/B Arch program of UOM

Transfer from foreign University after 3rd year

or 4th year of B Arch program of UOM  or                                             
on completion of  BSc (BE) from UOM

Exemption from Part I of 
the SLIA Professional 
Practice Examination

Student membership of SLIA

Part III of the SLIA 
Professional Practice 

Examination

Academic Qualification in 
Architecture

CSA  Part  II Course
Higher Diploma in Architecture 

3 years part-time 
with 104 weeks of monitored practical 

training under a Chartered Architect  of which 
52 weeks shall be after completion of CSA Part 
I course

Graduate member of SLIA after Part I &
52 weeks of monitored practical training

Under a Chartered Architect

52 weeks monitored practical
training under a Chartered Architect

NOTE:   CITY SCHOOL OF ARCHITECTURE is an accredited School of the BAE

Entry with 3 GCE Advanced Level Passes
(Local/ London/ IB Diploma Equivalent)
& Pass Aptitude Test & Interview conducted by
City School of Architecture

Eligible to transfer to foreign University                          
Masters Degree program

Academic Qualification in 
Architecture 

CSA 

 

SLIA 
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2.0 ADMISSION 

2.1    CRITERIA FOR ADMISSION 

2.1.1    CSA – PART I – YEAR I 

Students desirous of pursuing a career in Architecture at CSA, to follow CSA Part I – Year 1 should 
satisfy the following criteria: 
 

a) Pass the GCE – Ordinary Level Examination, Sri Lanka or equivalent, with Credit Passes in 
Mathematics and English.  

AND 

b) Obtain a minimum of 3 Passes at the GCE – Advanced Level Examination, Sri Lanka or 
equivalent, in one and the same sitting.  

AND 

c) Pass the Aptitude Test conducted by the City School of Architecture.  

AND 

d) Successfully complete the Interview conducted by the City School of Architecture.  

AND 

e) Enroll with course fees paid in full.  

(Note: The Aptitude Test and Interviews are conducted during the month of September. The school may 
change the scheduled dates depending on the prevailing conditions in the country.) 

 

2.1.2   CSA – PART I – YEARS 2 & 3 

On successful completion of the first and second year of study, students are eligible to enroll for the 
following year of study.   
 
For the successful completion of a year of study, students should fulfill the Attendance Criteria, 
obtain “Pass” mark in the Design Portfolio Examination and Written Examination for Theory Subjects. 
Students should pay the Course Fee in full.  (Also refer Items 5.0, 6.0, 7.0 & 8.0) 
 
2.1.3   CSA – PART II – YEAR 1 (also referred to as Year 5) 

Students desirous of pursuing a career in Architecture at CSA, to follow CSA Part II – Year 1 should 
satisfy the following criteria:  

a) Successful completion of CSA Part I Examination  
OR  
Possess the BSc Degree in Built Environment or complete 90 credits of Bachelor of 
Architecture Degree from the University of Moratuwa  
OR 
Successfully complete 360 UWE credits from the University of The West England, UK.  
OR 
Possess a first degree in Architecture from a recognized university and gain exemption from 
the Sri Lanka Institute of Architects (SLIA) Part I Examination. 
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AND  
b) Shall have 52 weeks of practical training experience under a Chartered Architect after 

completion of CSA Part I or above examinations stipulated in 2.1.3 (a).  
Practical Training Log Sheets shall be duly signed by the Supervising Architect and 
Counsellor appointed by the BAE and will be examined at the Interview conducted by the 
City School of Architecture. 
AND 

c) Shall submit and Pass the assessment of the Design Portfolio of work done during 52 weeks 
of Practical Training, which will be examined at the interview conducted by the City School 
of Architecture. 

  AND   
d) Successfully complete the Interview conducted by the City School of Architecture 

AND 
e)  Enroll with course fees paid in full.  

Students who have qualified overseas in Schools of Architecture recognized by the SLIA - BAE (refer 
BAE Handbook) may also apply, provided their qualifications and practical training experiences meet 
the minimum criteria stipulated by the BAE. Such applications will be assessed individually. Such 
students are requested to apply in writing together with Transcripts from the university, Design 
Portfolio, Syllabi of Theory Subjects and Practical Training Log Sheets duly completed and signed by 
Supervising Architect of a BAE recognized Trainer Practice (refer BAE Handbook) and obtain 
exemption from the SLIA Part I examination. Prior to admission they will be  assessed by the Interview 
panel appointed by Board of Academic Studies of the City School of Architecture.  

 

2.1.4   CSA – PART II – YEARS 2 & 3 (also referred to as Years 6 & 7) 

On successful completion of a year of study, students are eligible to enroll for the following year of 
study. 
 
For the successful completion of a year of study, students should fulfill the Attendance Criteria, 
obtain “Pass” mark in the Design and Architectural Studies Portfolio Examination and Written 
Examination for Theory Subjects, and fulfill Practical Training Criteria. Students should pay the 
Course Fee in full. (Also refer Items 5.0, 6.0,7.0 & 8.0) 
 

 

2.2    APPLICATION PROCEDURE 

2.2.1    CSA – PART I – YEAR 1 ADMISSIONS 

Applications for admission to CSA–Part I – Year 1 are called through press notifications in local 
newspapers (English, Sinhala & Tamil) and the CSA website (www.csacolombo.edu.lk) during the 
month of August every year. All intended applicants should register their intent on the prescribed 
form obtainable from the Administrative Manager, CSA between 8.30 am – 5.30 pm from Tuesday to 
Saturday at the CSA Office, no. 104, Kitulwatte Road, Colombo 8 upon payment of the stipulated 
Application Fee. The perfected application with requested documentary evidence duly 
authenticated, should be handed over to the Administrative Manager before the closing date together 
with the non–refundable Processing and Examination Fee. The application should be addressed to: 

 
The Head of School, 
City School of Architecture, 
No 104, Kitulwatte Road,  
Colombo 8  
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Students can obtain necessary information at the annual SLIA Exhibition career guidance stall. 
Students can also get an understanding of the type of work from students’ and members’ stalls at 
the exhibition. 
 
Once the processing of the CSA–Part I-Year 1 applications are completed, prospective applicants 
would be informed in writing to attend an Aptitude Test. This is done during the month of September.  
Once the results of the Aptitude Test are scrutinized, eligible students are called for an Interview. 
On completion of the interview, applicants found eligible would be notified in writing to register in 
the course and make full payment of Course Fees on or before the stipulated date (September). Offer 
of places for enrollment are valid for 30 days or as decided by the Board of Directors from time to 
time. Requests for late admissions would be considered by the Board of Directors only on the 
availability of places and is subject to the fulfillment of the stipulated entry criteria. 
 
The Aptitude Test would test one’s creative and graphic communication skills, IQ, English language 
and one’s general knowledge in architecture. The Interview is an opportunity for the Board to 
converse with the student - to clarify his/her performance at the aptitude test and to check 
educational qualifications, financial standing and the desire and commitment of the student to pursue 
a career in architecture. 
 

2.2.2    CSA –PART II – YEAR 1 (Year 5) ADMISSIONS 

Applications for admission to CSA Part II - Year 1 are called through press notifications in local 
newspapers (English) and the CSA website (www.csacolombo.edu.lk) during the month of July/August 
every year. Applications would be scrutinized separately, and eligible students would be informed in 
writing to attend an Interview. On the successful completion of this procedure students found eligible 
would be informed in writing to register in the course and make payment of Course Fees.  
 

 

2.3    RE-ENTRY AFTER GAP YEAR / YEARS 

Students may apply for a Gap Year giving relevant reasons to Head of School (HOS). CSA student’s re–
entering the course after a gap year/year should make their applications in writing to the Head of 
School together with the relevant documentary evidence. A maximum of 3 gap years will be allowed 
during the course. (Also refer item 5.0, 7.0 & 8.0) 
 

 

2.4   REQUEST FOR TRANSFERS & EXEMPTIONS 

Students who have successfully completed partial years of study at the BSc–Built Environment or        
B.Arch Degree Programme of the University of Moratuwa or any other recognized architecture 
programme may apply for transfers or exemptions. Those who wish to request for transfers should 
make their application in writing to the Head of School with Transcripts, Design Portfolio, Syllabi of 
the university and for Part II entry, Practical Training Log Sheets duly signed by the Supervising 
Architect of a BAE recognized Trainer Practice (refer BAE Handbook) (applicable to entry to Part II). 
Students should state the preferred entry level. Such applications should meet the minimum 
academic requirements of the CSA and for practical training requirements specified by the BAE (refer 
BAE Handbook) and would be assessed individually. Exemptions for subjects/years of study would be 
given, as deemed fit by the Board of Academic Studies. Students applying for transfers and 
exemptions would have to pay the Processing Fee stipulated by the school at the time of application. 
An appropriate Course Fee would be decided by the Board. 
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2.5   OVERSEAS APPLICANTS 

Overseas applicants meeting entry requirements or having equivalent educational/academic 
qualifications and practical training (refer BAE Handbook) are eligible to apply for admission or 
transfer to CSA. Only applicants from Schools of Architecture recognized by the SLIA - BAE (refer BAE 
Handbook) would be entertained for transfers. Students who are applying for Part II course, shall 
obtain exemption from SLIA Part I from the Sri Lanka Institute of Architects (SLIA). CSA will evaluate 
each applicant on his/her merit and a suitable decision on the entry level would be taken.  
 
Overseas applicants should pay the nonrefundable Application and Processing Fee stipulated by the 
school at the time of application. Course Fees for foreign students would be as stipulated by the 
Board of Directors (CSACL). 
 

2.6   SCHOLARSHIPS & BURSARIES 

2.6.1 CSA Scholarship 

The City School of Architecture offers a scholarship to the student achieving the Overall Best 
Performance (highest aggregate marks in Design & Theory Subjects) at the CSA Diploma in 
Architectural Studies to pursue the CSA Part II Higher Diploma in Architecture course. (Refer CSA 
Awards & Bursaries Handbook for more details) 
 

2.6.2 Bursary Scheme 

City School of Architecture (Colombo) Ltd has a Bursary Scheme to assist students in financial 
difficulty on a full or partial basis while following the course. (Refer CSA Awards & Bursaries Handbook 
for more details) 
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3.0 ENROLLMENT PROCEDURES 

3.1    REGISTRATION 

Successful candidates will be informed by the school to register by following the procedures 
mentioned below. 
Part I – Year I 

 Register by perfecting the Registration Form (Part I). 
 Pay Course Fee in full for the relevant year of study. 
 Obtain Student Record Book and Student ID Card. 
 Obtain Student Membership of the SLIA.  

Part II – Year I 
 Register by perfecting the Registration Form (Part II). 
 Pay Course Fee in full for the relevant year of study. 
 Obtain Student Record Book and Student ID Card 
 Obtain/Maintain BAE Training Experience Record Book (TERB). 
 Be in trainee employment at a BAE recognized Chartered Architectural Practice. 
 Obtain/Maintain Student Membership of the SLIA.  

 

Students in all other years of study who have successfully completed the Design Portfolio and Written 
Examinations in Theory Subjects, should register for the following year of study 14 days prior to 
commencement of the new academic year by making payment of Course Fees (in full or the first 
installment). 
 

3.2    STUDENT RECORD BOOK & STUDENT IDENTITY CARDS 

Once the enrollment procedure is complete, each student should obtain from the CSA Secretariat at 
the commencement of the academic year during October, the student ID, the Student Record Book 
duly perfected with all student particulars and participate in the orientation programme organized 
by the school.  
 
The student should have in his/her possession CSA Student ID Card when in attendance at the school 
and at examinations and make available for scrutiny if requested by the CEO of the City School of 
Architecture (Colombo) Ltd, Head of School or Registrar of CSA. The Student ID Card to be produced 
at the entry to premises.  
 

3.3    TRAINING EXPERIENCE RECORD BOOK (TERB)  

All Part I completed students should obtain Practical Training Manual and Training Experience Record 
Book (TERB) from BAE/SLIA by making the relevant payment and the BAE stipulated Practical Training 
Counseling Fees. Part II students (Years 1 & 2) should obtain the Training Experience Record 
Book (TERB) from the BAE/SLIA and should refer CSA Guidelines for Assessment of Practical Training 
available in the CSA Library.  
 

All Part II – Years 1 & 2 students should perfect training records and have them duly signed by 
Supervising Architect of the Trainer Practice and make them available to CSA Practical Training 
Counselors for scrutiny as stipulated by the CSA Guidelines for Assessment of Practical Training 
Handbook. (Also refer item 7.0) 

  

 
3. 0   E N R O L L M E N T       P R O C E D U R E S 
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4.0    COURSE STRUCTURE 

4.1   INTRODUCTION  

4.1.1 CSA PART I COURSE   

CSA Part I, is a 3 year full time course leading to CSA Diploma in Architectural Studies (which is 
exempted from SLIA Part I & RIBA Part I). The medium of instruction is English. 720 student contact 
hours for Design & Architectural Studies module and 480 student contact hours for Core Theory 
Modules are offered on a 3 term programme per academic year.  
 
Students in this Full-time course are not required to have office practice, however they are 
encouraged to gain office practice during vacation time. They will need to be apprenticed in an 
architect’s office for one year prior to gaining entry to the Part II course after completion of the Part 
I Course. Students who wish to continue Part II course of Architecture are required to submit Practical 
Training log sheets to the SLIA BAE. (Refer BAE Handbook.) 
   

4.1.2 CSA PART II COURSE    

Currently, the CSA Part II Course is a 3-year sandwich part time course which leads to CSA Higher 
Diploma in Architecture (which is exempted from SLIA Part II & RIBA Part II).  The curriculum of the 
course is structured to provide the student with specific inputs necessary to understand the wider 
issues of the practice of architecture. The medium of instruction is English.  
 
360 student contact hours for Design & Architectural Studies module and 440 student contact hours 
for Core Theory Modules are offered on a 3 term programme are offered per academic year during 
the first two years of study. Students are expected to apprentice for 104 weeks in a Category “A” or 
“B” Trainer Practice whilst in attendance in the 1st and 2nd years of study of the course. The third 
year of the course is full time, facilitating students to concentrate on their Comprehensive Design 
Project and Research Writing (Dissertation). 
 
The Course provides students with an in-depth knowledge and skills necessary to explore and 
implement architectural designs at a macro level, acknowledging the wider urban, contextual and 
societal issues in addition to displaying an interdisciplinary approach to architecture. Sustainability 
of design solutions, response to the natural environment and addressing the needs of future 
generations take priority in the teaching curriculum. The course also gears students to a general 
understanding of practice within the dimensions of the architectural profession and the construction 
industry. 
 

4.2   COURSE DESCRIPTION  

4.2.1 CSA PART I – YEARS 1, 2, 3  

4.2.1.1   YEAR 1  

This is the most interesting year of study and encourages students to understand and appreciate 
architecture. Considerable emphasis is placed on creative design and design appreciation through 
Design Projects and Drawing Exercises. In addition, Architectural Studies which includes Drawing, 
Writing, Experiencing Architecture and Computer Studies are done under the umbrella of design to 
provide a richer understanding of Architecture. Under Architectural Communication students are 
encouraged to work on architectural drawings and writing in addition to following lectures and studios 
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C S A  S T U D E N T  H A N D B O O K  

15 
 

in Architectural and Technical Drafting, Perspectives and Sciography, Freehand Sketching, Graphics, 
Model Making, Appreciation of Architecture through writing and Computer Studies. Experiencing 
Architecture is done through a series of organized visits to places of architectural interest. 
 
Theory subjects are classified as History/Theory/Society & Culture; Technology; Environment and 
Profession. The subjects taught are – Society & Culture (core subjects - History of Architecture, 
Ancillary Subjects – Art & Sculpture, Music, Photography); Technology (core subjects–Architecture & 
Structures, Materials & Construction and Building Services); Environment and Profession. 
  

4.2.1.2   YEAR 2    

The aim in the second year of the Course is to further strengthen and reinforce the students’ skills 
acquisition and awareness in Architecture. Students are encouraged to develop their drawing skills 
in 2D and 3D form. The design programme includes 5 Design Projects that focus on the various factors 
that influence architectural form - context, a community and its social values, anthropometrics and 
ergonomics and the programme culminates in the design of an urban house and a community of 
houses. Architectural Studies which include Architectural Communication, Experiencing Architecture 
and Computer Studies are done under the umbrella of Design. The production of architectural 
drawings and writing are encouraged under Architectural Communication (measured drawing of a 
building and an appreciation, book reviews in relation to design projects). Experiencing Architecture 
is done through a series of organized visits to places of architectural interest.  
 
Theory subjects taught during this year are classified as History/Theory/Society & Culture; 
Technology; Environment and Professional Practice and it is more detailed, to widen the students’ 
awareness and knowledge. The subjects taught are – Society & Culture (core subjects - History of 
Architecture, Theory of Architecture); Technology (core subjects – Architecture & Structures, 
Materials, Construction and Building Services); Environment (ancillary subjects- Climate Studies, 
Landscape and Surveying) and Professional Practice. 
  

4.2.1.3   YEAR 3  

This is a year of systematic recapitulation of all subjects dealt with in the Part I years, with greater 
degree of concentration in preparing for the CSA Part I Diploma in Architectural studies Examination.  
 
The design programme in Year 3 guides the student to the overall synthesis of design issues to resolve 
architectural problems - handle design data, prepare a design brief; respond to development controls 
and building regulations, improve his/her decision-making skills and design skills, reflect an 
integrated approach to design and display a general awareness of the profession and the construction 
industry. During this year the student undertakes a Pre CDP Project and a Comprehensive Design 
Project (CDP) aimed at demonstrating competence in problem solving and acquiring the technical 
skills necessary to create acceptable built environments at micro level. The CDP Project is a Mixed 
Development in Performing Arts/Leisure & Entertainment/Recreation within a wider community. 
 
Theory subjects taught during this year are classified as History/Theory/Society & Culture; 
Technology; Environment and Professional Practice and are conducted with emphasis on the 
application of theoretical knowledge to the CDP. Subjects are taught as ancillary guest lectures and 
would cover a spectrum of inter-related disciplines – Society & Culture (Principles of Context 
Generated Architecture and Design, Development Controls and Building, Health & Safety 
Regulations), Technology (Structures, Materials, Construction, Interdisciplinary Design, Building 
Services) and Environment (Green Architecture & Alternate Technology). In addition, elementary 
Building Economics and the Principles of managing a small practice are taught during this year under 
Professional Practice. Students are also guided in Report Writing skills (Essay). 
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4.2.2   CSA PART II – YEARS 1, 2 & 3 

4.2.2.1   YEAR 1  

In the Part II Course students are expected to sufficiently mature with a deeper understanding of 
architecture and are encouraged to enhance their academic skills whilst developing a personal 
approach to Architectural Design. The design programme includes 3 Design Projects – an integrated 
approach to the design of Urban Architecture and the Public Realm and Context Generated 
Architecture which is conducted as a collaboration and is based on thematic studios and workshops. 
A live Social Housing Project is also conducted during this year. Subjects taught during this year are 
classified as History/Theory/Society & Culture; Technology, Environment and Professional Practice 
and includes inter-related disciplines such as Society & Culture (Theory of Architecture, Urban Design, 
Planning, Sociology, Housing & Community), Technology (Materials & Technology: Building Services, 
Electrical Systems, Air – conditioning & Mechanical Ventilation, Building Management Systems); 
Environment (Environmental Design & Environmental Policies) and Professional Practice (Law). 
 
The highlight of this year is the Student Exchange Programme on Urban and Social Re-vitalisation 
conducted in liaison with architectural students of a foreign university. During the short stay (which 
is not less than two weeks in both countries), the students collaborate with the foreign university for 
design workshops and field visits and are exposed to different architectural education models. The 
foreign visits help to broaden the perspective of the local students. The travel expenses are met by 
the travel fund of CSA. In the event a student exchange has not been possible, CSA students have 
visited a country of architectural interest.  
 
4.2.2.2   YEAR 2    

In this year, emphasis is paid on design philosophy and a multi-disciplinary approach to architecture. 
The Design programme includes 2 Design Projects of complex nature, based on Regional Architecture 
& Conservation addressing the needs of the regions and a project on Sustainable/Green Architecture-
a high rise mixed development for the Hospitality Industry/a Corporate Office or Commercial 
building/Education & Research. Subjects taught during this year are classified as 
History/Theory/Society & Culture; Technology; Environment and Professional Practice and include 
inter-related disciplines such as Society & Culture (Conservation), Technology  (Advanced Structures, 
Fire Safety & Smart Material Technology), Environment (Alternate Technology-policies for energy 
efficiency in buildings, rain water harvesting, wind power, solar power and bio-mass) and Professional 
Practice (Office Management, Contract Administration and Building Economics). Students are 
expected to research and initiate a 10,000 words Dissertation - exploring a subject of his/her choice, 
as submission towards the CSA higher Diploma in Architecture Examination.  
 
4.2.2.3   YEAR 3    

This year is a year of systematic recapitulation of all subjects dealt with in the Part II Course with 
greater degree of concentration in preparing for the CSA Part II Higher Diploma in Architecture 
Examination. Emphasis in this year is on design, during which the student undertakes a 
Comprehensive Design Project (CDP) aimed at developing one’s own philosophy and demonstrating 
competence in problem solving and acquiring advanced technical skills necessary to create 
acceptable built environments at macro level. Students are expected to prepare master plan 
proposals, building designs, details to reflect technical competency and show a professional 
understanding of the procurement of a building.  
 
Guest workshops are conducted on a variety of inter-related subjects with emphasis on the 
application of theoretical principles to the Comprehensive Design Project.  
 

Students are expected to research and prepare a 10,000 words Dissertation - exploring a subject of 
his/her choice, as submission towards the CSA Part II Higher Diploma in Architecture Examination. 
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4.3   COURSE DELIVERY 

The CSA Part I course is delivered using two taught components: Design and Architectural Studies 
Studio modules and Theory modules & The CSA Part II Course is delivered using three taught 
components: Design and Architectural Studies Studio module, Theory modules and Practical Training. 
The design studios module and Theory modules are conducted in an in-house structured academic 
environment, whilst the practical training is provided through external trainer practices in which the 
students apprentice. 
 
 
4.3.1 Taught Components 

4.3.1.1 Design & Architectural Studies modules 

Design Studio modules are the core of the academic programme of the school. A design studio each 
is conducted per year of study and would generally comprise 40 – 45 students in the Part I years and 
30 – 40 students in the Part II years.  
 
The studios are managed by the permanent staff of CSA - a Year Coordinator for each studio, based 
on a 1 in 10 student–staff ratio; and they are responsible for planning, managing, coordinating and 
monitoring the design programmes of the year, based on the given design curriculum and academic 
calendar. In addition, they also monitor the progress and development of each student by preparing 
term evaluations for review and action, based on the commentary provided by the resource persons. 
A pool of in-house and external design tutors assists in the weekly tutoring sessions.  Specialist 
resource persons: Architects and allied professionals sourced from the academe, architectural 
profession and the construction industry, assist in the conduct of design workshops and guest lectures 
as applicable to the design projects and lateral studies on inter-related subjects and disciplines. 
Design critics/examiners evaluate the student submissions. This system allows for pro-active, quality 
tutoring sessions, with students being exposed to focussed inputs, views, opinions and schools of 
thought, derived from a wider cross section of professionals. Students are also encouraged to have 
their designs tutored/critiqued from within the trainer practice, giving them wider exposure - as an 
impetus for design development.  
 
The Design projects set for design studios for each of the academic years are based on the school’s 
curriculum and are carefully chosen to tie up with the learning out comes the student is expected to 
achieve at a particular stage of the total course. Students are given Design Projects with an outline 
brief and a real or fictitious client, to develop a detailed brief and formulate a creative design. The 
introduction and final execution of a design project would see the student through overlapping phases 
of collaborative inquiry, experimental learning, research and inquiry based learning and integrative 
learning.  
 
The tools of teaching and learning used are field visits, group studies, case studies, precedence 
studies, seminar presentations, book reviews and theme-based workshops. The design studios are 
interactive, where students develop their designs with the guidance of the permanent staff and 
resource persons. An average 12 16 hours of design studio are conducted per week totaling to 360 – 
480 studio hours for the academic year. Time frames are set for each design project as per the design 
calendar for the year. At suitable intervals and at the end of the specified time frame, students 
present their design proposals at a series of interim reviews and a final review to a panel of design 
examiners drawn from the practice and academe for assessment. External reviewers appointed by 
BAS from the academe and practice assess the year and course end examinations. 
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4.3.1.2  Theory Modules 

Theory modules are conducted by specialists from the profession, academe and the construction 
industry. Subjects are delivered under the streams of History/Theory/Society/Culture; Technology; 
Environment; and Professional Practice and are taught as Core subjects and Ancillary subjects. Core 
subjects are taught in the Part I Course during the 3 terms as 2-hour lectures per week per subject, 
totaling to a maximum of 30 lectures per subject for the academic year.  
 
A theory subject module is coordinated by a Year Coordinator in Consultation with the Module 
Coordinator and taught by a single lecturer or by many specialist lecturers as necessary to deliver 
key areas specified in the curriculum. Lectures are generally interactive and generate discussion on 
the subject. They may be in lecture format or presented as slides, videos or as multi–media 
presentations, or could be a workshop or a field visit. 
 
Guest lectures from Architects and allied professionals sourced from the academe, architectural 
profession and the construction industry, in relation to specified areas in the theory lectures are 
included where deemed necessary to deliver a module effectively.  
 
Field visits in groups are organized as part of the theory lecture sessions to appraise the built 
environment by way of case studies, observe a theory/principle as applied in a built situation and 
witness testing, manufacturing and construction field procedures. 
 

4.3.1.3  Practical Training 

The City School of Architecture- Part II Higher Diploma in Architecture is a work & study part time 
Architectural programme which requires the student to comply with the stipulated practical training 
experience. The Part II study programme consists of two-part time study years, namely Part II Year 1 
& Year 2 (5th year and 6th year in CSA), along with 3 days a week of academic work and 3 working 
days a week of practical experience in an approved architectural office. 

CSA’s concept of “learn while you work” enables its students to form working relationships and 
establish direct links with the construction industry which is an added advantage for the students in 
their carrier development. This will help develop the student’s skills and enhance the creative design 
process integrated with building technology and legislative requirements and to keep students in a 
progressive learning process. 

The said practical experience gained by the Part II Year 1 & Year 2 (5th and 6th year) students will be 
assessed and converted to equivalent number of credits in order for the students to obtain the 
academics qualification from CSA and the University of the West of England (UWE). 

In view of this requirement, the CSA has formulated a guideline for Practical Training assessment as 
described in the CSA Guidelines for Assessment of Practical Training.   

The purpose of the assessment is mainly to obtain academic credits required by CSA & UWE and shall 
not in any way exempt students from the 104 weeks professional practice training as required by the 
SLIA.  

CSA being an accredited school of the Sri Lanka Institute of Architects (SLIA) wishes to carry out the 
practical experience assessment based on the guidelines set out by Board of Architectural Education 
(BAE), which is the educational arm of SLIA. 

4.3.2 Modes of Teaching and Learning 

The following teaching and learning processes are integrated in the academic curriculum and 
addressed by the school: 
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4.3.2. 1  Collaborative Inquiry:  

Group based collaborations are encouraged in every cohort, where the cohort is divided into sub 
groups under identified leaders. Whilst working on group-based inquiries on a subject area of design 
or theory, the group collectively gathers and processes information. This process also helps the 
weaker students in the group to keep pace with others in the group/class, whilst being exposed to 
positive peer critiquing. The group structure aids to uplift the class average with improved overall 
performance and creates better class coherence.  

 
Within the duration of the part II course, the curriculum calls for an overseas collaboration 
undertaken whenever possible, as part fulfillment of a set urban design project.  During a short 
duration, the students collaborate with a foreign university for design workshops and field visits, and 
are also exposed to different architectural educational models and socio-cultural backdrops.  

 
4.3.2.2   Experimental Learning:  

The students are expected to work out different solutions to a single design problem, by exploring 
varied options and show competence in experimentation, innovation and creativity. Students are also 
encouraged to experience field settings, analyze their observations in the context of existing theories 
and justify these theories in the light of real experience. 

4.3.2.3   Research and Inquiry based learning:  

It is deemed important in the school’s education programme that the student is well informed and is 
able to rationalize and justify design solutions presented through research. In addition to the group 
inquiries, the students are trained to extract relevant information and data - both theoretical and 
technological from different sources, during the course of a design project or course work. The 
compilation of a 10,000 word Dissertation in the Part II Course is seen as an opportunity to explore 
this mode of learning. (Refer dissertation guidelines handout) 

 
4.3.2.4  Integrative Learning:  

A multi-disciplinary approach to architecture is fostered where the student is required to consult and 
confer with other professionals in the construction industry and specialized service providers, in the 
process of arriving at a design solution. Course work assignments in theory subjects also encourage a 
practice based multi-disciplinary approach to understanding of design, technical issues and solutions. 
Further, the competence acquired throughout the year and the courses in successfully executing a 
design development process, is mainly tested through the major design project in each year of study 
and the CDP in the final years of the courses. 
 
4.3.3 Tools for Teaching and Learning 

CSA Course work incorporates diverse tools for teaching and learning and forms the assessment 
criteria for design and theory subjects. Students are expected to submit course work individually and 
as groups.  

4.3.3.1. Studios 

Interactive discussions are encouraged in the studios with resource persons drawn from the academe 
and practice over tutoring sessions. 
Design Critiques are conducted at intermediate and final stages of design development on a project. 
They are an assessment and a constructive criticism made by a panel of external examiners on a 
project presentation made by a student. Students are expected together with their tutors interpret 
the comments and observations made by the critiques in order to develop the design further. 
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4.3.3.2. Group work 

Group work is encouraged in the form of group studies or group projects in relation to a design project 
or theory lecture. Students are encouraged to work collectively as teams to gather and interpolate 
data and discuss ideas.  

4.3.3.3. Seminars 

Students are expected to explore a subject in relation to their design project or theory lectures and 
present them as individual or group seminars.  

4.3.3.4. Book Reviews 

Theme based or project-based book reviews are incorporated to encourage students to comprehend 
different concepts and schools of thoughts put forth by eminent scholars.  

4.3.3.5. Workshops 

Workshops are conducted by guest resource persons and they are theme based interactive discussions 
organized for a cohort or may include a number of cohorts. 

4.3.3.6. Tutorials & Assignments 

Tutorials and assignments form a major portion of the course work for theory lectures, whereby 
lecturers are able to gauge students’ comprehension of a subject and offer further assistance in weak 
areas. Practice based assignments are also integrated in order to amalgamate the design, theory and 
practice knowledge of the students to promote the benefits of a practice-based study programme. 

4.3.3.7. Reports 

Design Reports are an examination submission for comprehensive design projects in the Parts I & II 
Courses. Students are expected to dossier their design research, design developments and design 
solutions in a structured manner to clearly represent their design decisions.  

4.3.3. 8. Field Trips / Study Visits 

Local study visits to historic places of architectural interest, interesting architectural buildings, 
building sites, places of interest in the construction industry–construction material production yards 
or factories, laboratories for field tests, vendor/supplier showrooms etc. are undertaken to create 
an interest in architecture and related technical subjects. 

4.3.3.9.  Student Exchange Programmes 

Student Exchange or Joint Programmes between CSA students and students of foreign universities are 
encouraged during the Part II Course in order to give CSA students exposure to a foreign culture, its 
architecture and architectural education.  
 

 
4.4   QUALITY ASSURANCE OF ACADEMIC PROGRAMMES 

Quality Assurance/Audit is part of the school’s feedback and monitoring process and the school 
acknowledges the importance of maintaining educational and training standards. This process is 
conducted as internal and external quality audits with the external quality assurance mechanism 
being implemented through Visiting Boards from the Board of Architectural Education, SLIA and other 
international institutions such as the RIBA & the University of the West of England (partner 
university). The school is also exploring possibilities of conducting the external quality audits through 
the University Grants Commission which would bench mark the school to the national universities.  
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A three-stage appraisal for Design & Architectural Studies modules, Theory modules and Practical 
Training in the form of quantity and quality audits is done. 
 
In addition to the meeting of the Student Representatives held monthly with the CEO, HOS, DHOSs 
and Registrar the students are encouraged to offer their constructive criticism towards the 
development of the school via Student Feedback Forms.  
 

4. 5   ACADEMIC CALENDAR  

The Academic Year commences in October and concludes at the end of September of the following 
year. The year is organized into a three-term programme of 30 weeks duration (3 terms of 10 weeks) 
as follows. 
September  Registration & Enrollment Procedure for Part I-Year 1 and Part II– Year 1 
   All other Years – Sessional Examination Results     
   notification and enrollment 
 
October – December Term I   (10 weeks) 

January – March  Term 2 (10 weeks) 

April - June  Term 3  (10 weeks) 

June/July Design Portfolio Examination and written Examination in Theory 

Subjects 

August   Final Comprehensive Design Project Reviews 

 

4. 6   TERM SCHEDULE 

Part 1 Years 1, 2 & 3 is a fulltime study course, where Design Studio/Theory lectures/field trips are 
scheduled from Tuesday to Saturday from 8.30 to 17.30. 
 
Part II Years 1 & 2 is a work & study course, where Design Studios are scheduled on Tuesdays and 
Fridays and Theory lectures/field trips are conducted on Tuesday & Friday from 17.30 to 19.30 and 
on Saturdays from 08.30 to 19.30. 
 
Part II Year 3 is fulltime devoted to Dissertation and Comprehensive Design Project Scheduled from 
Tuesday to Saturday. 
 

REFER COURSE STRUCTURE GIVEN BELOW FOR INFORMATION  
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5.0 EXAMINATIONS 

5.1 Introduction to CSA Examinations 

5.1.1 Assessment of performance is an integral part of the student learning experience.  Both 
summative and formative forms of assessment are used by City School of Architecture (CSA).  
Formative assessment is used to enable the students to develop their understanding and skills 
of assessment and contribute to the final mark/grade for the module.  Summative assessment 
is used to assess whether or not the students have met specific learning outcomes and the 
set standard and does contribute to the final mark/grade for a module. 
 

5.1.2 Students will be provided with CSA’s policies governing the assessment of students, including 
the principles of assessment and assessment responsibilities, as appropriate. 
 

5.1.3 Responsibility for selecting assessment tasks shall lie with the module/subject coordinators 
at CSA in accordance with local CSA procedures. 
 

5.1.4 Assessed activities shall include a wide a range of assessment methods as possible and shall 
be made explicit in the CSA course syllabus. 
 

5.1.5 Assessment requirements shall seek to provide a balance between formative and summative 
assessment, unless otherwise stated in the module descriptor. 
 

5.1.6 All students will be given sufficient advance notice of all assessed activities which will be 
explained clearly to them when assignments are set.  Submission dates and times for each 
assignment will be specified at the beginning of the module delivery period. 
 

5.1.7 With the exception of unseen examinations, the assignment specifications will include the 
criteria by which each student’s performance will be assessed. 
 

5.1.8 Maximum number of attempts per subject module shall be 3.  
 

5.1.9 Examination Fees will be as set out by the CSA. 
 

5.2  Assessment and Evaluation  

The Assessment and Evaluation of the Learning process at CSA should be done separately for the 
three components that make up the teaching curriculum of the school.  

They are: 
1.  Design and Architectural Studies 
2.  Theory Subjects 
3.  Practical Training 

 

5.2.1 Design & Architectural Studies 

Assessment and Examination is done through formative and summative assessment for each year 
of study separately, with Continuous Studio based Assessment, Term based Reviews and Year End 
Portfolio Examination/Eligibility test.  
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5.2.2 Theory Modules 

a) Assessment and Examination is done through formative and summative assessment for 
each year of study separately, with Continuous In-class & Take-home Term based Reviews 
and Year End Written Examination. 

b) The Written Examination for Theory Subjects will be conducted by the school through 
Examination Papers set by the Theory Subject Lecturer and moderated by a Panel of 
External Examiners. 
 

5.2.3 Practical Apprenticeship 
 

a) Students are required to apprentice for minimum 52 weeks after their Part I Course of study 
in order to enroll for the CSA Part II Higher Diploma in Architecture Course and to get 
exempted from the SLIA Part I Professional Practice Examination. 

b) The Part II Course students are expected to work and study during years 1 and 2 (i.e. 5th and 
6th Year) as a mandatory requirement to pass the Practical Training Module.   

c) After the Part II Course of study students are required to apprentice for minimum 52 weeks 
as a requirement for getting exemption from SLIA Part II Professional Practice Examination 
and to be eligible to apply for the SLIA Part III Professional Practice Examination.   

 
REFER CSA EXAMINATION PROCEDURES HANDBOOK FOR DETAILED INFORMATION 

 

5.3 EXAMINATION FOR NON-GRADUATING YEARS - DESIGN PORTFOLIO & WRITTEN  

EXAMINATIONS 

5.3.1 DESIGN PORTFOLIO EXAMINATION 

The Design Portfolio Examination is a review of all design projects and the architectural studies 
assignments done by the student during the academic year (except Part I Year3 & Part II Year 3). 
Students should bring the date stamped drawings/models/sketch books submitted at the final crit of 
all projects for the Design Portfolio Examination. Students would be advised to take utmost care 
when compiling their Design Portfolio.  

The portfolio examination panel would decide on the eligibility of the student to “pass” or “fail” in 
design for that year of study. The examination is based on the final marks of design projects, design 
average and the commentary provided by the Year Coordinator on the student’s performance and 
development throughout the year. The portfolio panel would evaluate the student’s performance in 
the backdrop of the entire cohort and in addition set the “pass” threshold for the cohort. 
 

5.3.2 THEORY EXAMINATIONS  

This examination is conducted in order to test the candidate’s theoretical knowledge as relevant to 
the practice of architecture. Theory papers would be set by the lecturer and moderated by an 
external examination panel. Answer scripts would be corrected by the lecturer and moderated by an 
external examination panel. Subject marks would also include a percentage for course work as 
stipulated in the CSA syllabi. Results of Written Examinations are released in September after 
ratification by the Board of Academic Studies.  
 
Written Examinations for all years are held in July. Written papers are of 3 hour duration per subject. 
Students who have passed the Design Portfolio Examination will be allowed to sit the Sessional 
Written Examination. (Also refer item 6.0) 
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A student should obtain an average “pass” mark (50% or above) for each theory subject (cumulative 
of formative & summative assessments) and “pass” all subjects to “pass” the written examination. 
(For further details and conditions refer 'CSA Examinations Procedures Handbook'.)  

 

5.4 EXAMINATION FOR GRADUATING YEARS – COMPREHENSIVE DESIGN PROJECT & WRITTEN 

EXAMINATIONS 

In the Part I Year 3 only the students who have passed the CSA Eligibility Test will be allowed to sit 
the CSA Part I  
 
In & Part II Year 3, only the students who have passed the CSA Eligibility Test will be allowed to sit 
the Comprehensive Design Project Examination.  
 

5.4.1  COMPREHENSIVE DESIGN PROJECT 

The CSA assessment of the CDP (Comprehensive Design Project) is conducted to assess the design 
skills of a candidate to create a comprehensive meaningful intervention in the built environment. 
The sound application of technical aspects to the design would also be tested. Part I candidates are 
expected to submit a Design Report on their Design and Part II candidates are expected to submit a 
Design Report including the technological and economic aspects of their design. 

 
Part I – Year 3 students would be required to obtain a minimum of 45% on the Pre CDP to be eligible 
for the CDP. Students would be required to obtain a “pass” mark (50% or above) in the CDP interim 
assessments at the CSA eligibility assessment to be eligible to sit the CSA Diploma in Architectural 
Studies Year End Written Examination. Students should maintain a continuous assessment average of 
50% or above in the interim crits and obtain a pass mark (50%) at the CSA Internal Assessment to be 
eligible to present their CDP at the CSA Final Review. 

 
Part II – Year 3 (Year 7) students should maintain a continuous assessment average of 50% or above 
in the interim crits, pass the Internal Assessment (50%), and pass the CDP Eligibility Test to be eligible 
to present their CDP at the CSA Final Review. 

 
All completed project submissions would be date stamped on the final date of submission. Electronic 
submissions are not allowed as a general rule. However, electronic submission maybe requested due 
to special circumstances.  
 

5.4.2 DISSERTATION  

Part II students are expected to submit a 10,000 words Dissertation exploring a subject area of his/her 
choice. Students are expected to work on Dissertation during their 2nd and 3rd years of study of the 
Part II Course and submit it during the final year prior to the CDP. They are required to present their 
study at a Viva Voce Examination as part of the assessment. Students would be tested on his/her 
skills to logically analyze a subject, formulate a sequential discussion, and arrive at a conclusion. 
(See guidelines for Dissertation writing in the 'CSA Examinations Procedures Handbook'.)  

5.4.3.  ELIGIBILITY TEST 

The Eligibility Test Part I will be conducted by a CSA Examination Panel to assess the level of 
competence the candidate has, and to form a reliable impression as to the candidate’s suitability to 
be allowed to sit the Written Examination. Documentary evidence of the continuous assessment of 
Design, attendance and payment of fees will be assessed at this stage.  
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The Eligibility Test Part II will be conducted by a CSA Examination Panel to assess the level of 
competence the candidate has, and to form a reliable impression as to the candidate’s suitability to 
be allowed to sit the Final Comprehensive Design Project Examination. Documentary evidence of the 
continuous assessment of Design, attendance and payment of fees will be assessed at this stage.  

5.4.4   WRITTEN EXAMINATION 

Part I Year 3 will have year-end written examination for 5 theory modules & 3 modules with 100% 
coursework.  Students who have passed the Eligibility Test will be allowed to sit the Written 
Examination. 
Part II Written Examinations will be conducted at the end of each academic session in Part II Year 1 
& 2 as a cumulative process. There will be no Written Examinations in Part II Year 3.  
 

5.5    RE –SIT EXAMINATION  

The Re-sit Examination is conducted only for Part I – Year 2 students in order to enable them to pass 
referred subject modules before sitting the Part I Examination. 
For more information on the Examination procedures, please refer the 'CSA Examinations 
Procedures Handbook'. 

5.6   EXAMINATION PROCEDURES & OFFENCES  

Academic Integrity 

Every student is expected to act with integrity in relation to the production and representation of 
academic work and in acknowledging the contributions of others in their work. 

Refer 4.2.3 in CSA Examination Procedures Handbook for detailed information. 

 

5.6.1  Admission of Candidates to Examination Hall 

a) Students should have paid all Course Fees and other dues and obtained his/her index number 
from the CSA Secretariat at least a day prior to the commencement of the examination. 

b) Candidates should be present at the examination hall 10 minutes before the time of 
commencement of each paper, enter the hall in an orderly manner and have in his/her 
possession the Student Record Book for the Invigilator’s scrutiny. 

c) Candidates should take their seat at the relevant table set out according to the index 
numbers. 

d) No candidate will be admitted to the examination hall for any reason, (unless prior permission 
has been obtained from the Head of School) after the expiry of half an hour (1/2 hr) from 
the commencement of the examination. 

 
5.6.2   Examination Offences 

Definition: passing off the work of others as one’s own including copying (reproducing or imitating), 
cheating, collusion (agreement to deceive, using words or ideas of colleagues or other students and 
passing them off as your own), plagiarism and other breaches of assessment or other examination 
regulations.  Cheating, collusion and plagiarism are the use of unfair means of presenting work for 
assessment or of aiding another student to do so.  Also preventing or attempting to prevent another 
student from being able to be assessed properly. 
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5.6.2.1  Classification of Assessment Offenses 
a) Offenses In controlled condition assessments 

i. Possession of books, notes, documents, unauthorized material or programmable electronic 
devices etc. 

ii. Disorderly conduct that may disturb the smooth conduct of the examination. 
iii. Copying or exchange of notes or answer scripts. 
iv. Attempting to obtain or obtaining improper assistance from any other person or cheating or 

speaking to any person other than an authorized person. 
v. Impersonation 
vi. Continuing to write after the announcement “to stop writing” by the Chief Invigilator. 
vii. Aiding and abetting in the commitment of any of the above offences. 

 
b) Other Offenses  

i. Plagiarism,  
ii. collusion,  
iii. contract cheating,  
iv. falsification,  
v. fabrication  

 

5.6.2.2   Penalties for Examination Offenses 

i. If the said candidate is found guilty of any of the above offense classified in 5.6.2.1 a), 
depending on the nature of the offense the inquiry panel would recommend a 1 to 5 years 
suspension. 1 year suspension would be imposed on candidates who commit offenses (a)ii, 
(a)vi, or (a)vii above; 3 year suspension would be given to candidates who commit offenses 
(a)1 or (a)iv above; and a 5 year suspension to candidates who are found guilty of examination 
offense (a)iii or (a)v. 

ii. If the candidate is found guilty of any of the above offense classified in 5.6.2.1 b), depending 
on the nature of the offense the inquiry panel would recommend a penalty. 

iii. Group Work and Assessment Offences: every student who is part of a group undertaking a 
piece of assessed work is required to take and will be deemed to have taken, individual as 
well as joint responsibility, for all the work submitted by the group.  In particular, this 
includes individual as well as joint responsibility for any assessment offence committed 
whether by the student or any other student in the group.  Any penalty applied in the event 
of an assessment offence will normally be applied to all members of the group.  The two 
exceptions to the application of this penalty to all members of the group are: 

1. where a member of the group acknowledges, in writing, in accordance with published 
procedures, that he/she has committed an assessment offence; 

2. where the offence can be shown to have been committed by (a) specific member(s) 
of the group responsible for those sections of the work that are the subject of an 
assessment offence. 
 

iv. CSA may take copies of students’ work as is considered necessary or expedient for the 
detection of assessment offences. 
 

v. The recommendation of the Inquiry Panel will be ratified by the Board of Academic Studies.  
There is no appeal procedure.    
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5.7   NOTIFICATION OF RESULTS 

Results of the Design Portfolio Examination after ratification by the Board of Academic Studies would 

be displayed on the notice board indicating a student’s eligibility to sit the Written Examination. 

Results of the Sessional Written Examinations are released by the Head of School after ratification 

by the Board of Academic Studies in September. Results for Design and Theory subjects will be graded 

as indicated in the table below. 

 

 

 

 

 
 

 

 

 

 

 

 

 

Grade Point Allocation  

A+ recognises ‘exceptional’ performance 
Pass mark is 50% 
However, a certain number of modules may be ‘incomplete’ (‘D’) yet it would be possible to earn 
credit 
 
‘Honours’ system 
GPA 3.60+   - ‘Excellent’   
GPA 3.20 – 3.59 - ‘Very Good’    
GPA 2.80 – 3.19 - ‘Good’   
 
CSA Honours Classification 

OGPA 3.6 (70%) or Above  - Distinction 
OGPA 3.2 – 3.59 (65% - 69%) - Upper Merit 
OGPA 2.8 – 3.19 (60% - 64%) - Lower Merit 
OGPA 2.0 – 2.79 (50% - 59%) - Pass 

 

The GPA for a given year of study (YGPA) is: 

 

Marks Letter Grade Grade Point 
 

 > 80%    A+ 4.2 

Pa
ss

 G
ra

de
s 

75 - 79%   A        4.0 

70 - 74%   A- 3.6 

65 - 69%    B+ 3.2 

60 - 64%   B   2.8 

55 - 59%   B- 2.4 

50 - 54%   C   2.0 

45 - 49%   D   1.6 

Fa
il < 44%   E   - 
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where, ‘Module credit’ refers to the credit weighting for a given module; module grade point is the 
Grade Point earned by the student for that module. Total credit for year is 30 for Part I years and 
20 for Part II years 

The overall GPA (OGPA) for the entire study programme is: 

 

 
The Classification of Degrees  

The degree classification is based upon 90 credits and 60 credits based on the Overall Grade Point 
received for the Part I and Part II Courses respectively on 1:1:2 weightage. 

Weighted OGPA 

 
Students who have “passed” or “referred” the examination would be notified to enroll for the 
following year of study. Those who have referred 4 or more In Part I and referred 3 or more in Part II 
will be considered as “Failed” the Examination. They would be requested to repeat the year.  
 
Students who have failed the Design Portfolio Examination would be requested to repeat Design and 
Theory Subjects. Students who have “passed” the Design Portfolio Examination but have “failed” the 
Written Examination would be expected to repeat the theory subjects.  
 
After the release of the examination results, students should enroll in the relevant year of study and 
make payment of Course Fees in full or in installments. 
 
 

5.8   DURATION OF COURSE 

A student is expected to complete the Part I course of study within a maximum of 6 years and the 
Part II course of study within a maximum of 6 years. The maximum no of gap years a student can 
apply for each course will be 3 years. 
 
If the student for medical or any other unforeseen reason requires to re-join the course beyond the 
above stipulated number of years, permission for it should be requested from the Head of School, 
stating reasons and giving authentic evidence. The decision of the Board of Academic Studies will be 
final. 
 

  



 
C S A  S T U D E N T  H A N D B O O K  

32 
 

 

 

 

 

6.0       ATTENDANCE 

6.1 Attendance Criteria for Design Portfolio & Written Examinations 

a) The Part I Course is a full-time programme and all students are expected to register 100% 
attendance at Theory, Design classes & other times tabled activities. 

b) Up to a maximum of 20% absenteeism for design studio and up to a maximum of 30% 
absenteeism at theory lectures will be allowed on exceptional circumstances (such as 
sickness) on submission of   medical certificates; or on prior notification due to personal 
commitments beyond the control of the students.  

c) Students who fall short of the minimum requirement for attendance will not be eligible to sit 
the end of session Theory Examination or submit the Design Portfolios at the end of the 
academic year. 

d) The Year Coordinator or the Theory Subject Lecturer would check the attendance and 
authorize the attendance sheet as correct.  

e) Students should strictly refrain from signing for absent students - this would be treated as a 
punishable offence.  

f) The CSA office would collect the registers forty-five minutes (45 mins) after the 
commencement of design studios and thirty minutes (30 mins) after the commencement of 
theory lectures. Students coming later than this would be considered “absent”.   

g) Prior approval should be obtained from the Year Coordinator/ Deputy Heads/ HOS, if a 
student intends to be absent due to personal commitments.  

h) Students who are unable to attend for any reason, should inform the school on the first day 
of absence and present a written explanation of absence on return. A valid medical 
certificate must be submitted at the earliest opportunity thereafter. It is the responsibility 
of the Deputy Heads, in consultation with the Head of School to determine whether there is 
a valid reason for absence.  

i) It is in the student’s interest to approach for an appointment with the Deputy Heads or 
student counselors if the reason for absence is of a confidential or private nature. 

j) If such a student wishes to take a gap year/gap years, he/she should inform the Head of the 
school in writing giving authentic evidence within the first month of the commencement of 
the academic year. Such a student would be expected to re-attend design studio when re-
enrolling after gap years. 

k) Monthly cumulative averages of attendance for design and theory lectures would be 
maintained separately and handed over by the CSA Office to each Year Coordinator for display 
in the studio. 

l) Attendance records are kept and students who fail to maintain an appropriate attendance 
record will receive a written warning from the Head of School. Such cases will be brought to 
the attention of the CSA Board of Academic Studies (BAS) who may take account of poor 
attendance in determining a student’s progression or final award. 

m) Late arrival at class will not be allowed.  

n) If a student arrives late for a class or other timetabled activity, after the attendance register 
has been taken it is at the lecturer’s absolute discretion to decide whether they have 
attended enough of the session to warrant attendance being recorded. If it is felt that the 

 
6. 0         A  T  T  E  N  D  A  N  C  E 
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lateness has resulted in the student missing the main purpose of the session or the lateness 
is disruptive to any form of group work, the lecturer is within his/her right to record the 
student as absent. If there is a justifiable reason for absence, the relevant Deputy Head 
should be informed in advance, in person or in writing. If the reason is deemed to be 
acceptable, a note to that effect will be made in the appropriate attendance register(s).
  

o) Non-attendance at site visits, lab visits, field visits or scheduled meeting could result in the 
loss of the assigned role or part in the event or may result in a fail grade being recommended. 
It is the responsibility of the student to inform the lecturers. 

p) Attendance should be taken at the beginning of the lesson. Due to the nature of some 
practice-based classes, programmes have the flexibility to decide if attendance should be 
taken at other times during the lesson. 

q) Students who do not meet the attendance criteria for Design Module, and meet the 
attendance criteria for Theory modules will have to repeat the year.  

r) Students who meet the attendance criteria for Design Module, and do not meet the 
attendance criteria for Theory modules will be allowed to sit for the Portfolio Examinations, 
However, they will be requested to repeat the year by following theory lectures and sitting 
for the Sessional Written Examination at the next academic session. The Design marks will 
be carried forward for the next academic session.  

 

6.2   Extenuating Circumstances: 
 

6.2.1 Definition:  

Extenuating circumstances are unforeseen, unexpected, significantly disruptive and beyond a 
student’s control and must relate to a specific piece of assessment or examination rather than being 
problems of a kind that affect a year as a whole or parts of it.    

6.2.2 Circumstances likely to be accepted:  

i. Serious personal accident or injury of self or close family member   
ii. Death of a close family member (eg partner, parent, child)   
iii. Major household problem (eg fire)   
iv. Impact of natural disaster,  
v. Civil disruption or other major hazard (including major breakdown in transport system)   
vi. Relationship breakdown major,  
vii. Unplanned and verified changes in work commitments  

 
6.2.3 Circumstances unlikely to be accepted:  

  
i. Personal illness or disability for which special arrangements are already in place, colds 

or known conditions such as hay fever or asthma   
ii. Normal examination stress or anxiety experienced during revision or the assessment 

period (unless corroborated by medical evidence as a chronic condition and undergoing 
treatment)   

iii. Non serious domestic or personal disruptions (eg moving house, change of job, holidays, 
weddings, normal job pressure, failed travel arrangements, financial difficulties, 
oversleeping)   

iv. Study related circumstances (equipment failure including computing/printer difficulties 
(unless they occur in the examination itself),  

v. Failure to have taken back up copies for work stolen or corrupted, bunching of 
deadlines/examinations, missing books, poor time management, misreading the 
examination timetable, taking the wrong examination) 
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6.2.4  Application of Extenuating Circumstances 

Where a student, due to extenuating circumstances, has failed to: 

 Submit an assignment by the submission date  

OR 

 Be present for an in-class assignment, seminar or presentation (group or individual) 

The student must inform the lecturer in writing within 7 days of the submission deadline/ assignment 
date/ presentation date. He/ she must clearly state the reasons for non-submission/ absence and 
provide evidence and/ or supporting documentation. The HOS and the relevant lecturer may grant 
an extension or arrange for alternative assessment at their discretion. 

 

6.3  Students with Disability: 

Where a student is unable to carry out an assignment due disability, the lecturer concerned, in 
consultation with the HOS, is required to set an alternative assignment for particular student 
concerned. The decision will be ratified at the Board of Academic Studies (BAS). 
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7.0    PRACTICAL TRAINING  

7.1    CSA – PART I – YEAR 1, 2 and 3  

The Year 1, 2 and 3 courses are full time and students are expected to devote their time for design 
studio work, theory lectures and course work. 
Students should refer the BAE Manual for Practical Training for further details. 
 

7.2    CSA – PART II – YEARS 1, 2 and 3 (Years 5,6 & 7)  

It is compulsory for students to continue to be in employment during the CSA Part II–Years 1 & 2 
(Years 5 & 6). Students are expected to have a minimum of 104 weeks of practical training in a 
Category “A” or “B” Trainer Practice where the Supervising Architect has a minimum of 3 years post 
qualifying experience. Part II–Year 3 is full time in order to facilitate students to concentrate on their 
examination submissions. The training should be covered whilst the student is in attendance in Part 
II–Years 1 & 2 at CSA.  
 
Repeat students who have covered their entire training in PII Years 1 and 2 (Years 5 & 6) of the 
course, may abstain from working in the consequent years in order to devote his/her time to the 
Design Projects or the CDP. 
 

7.3    OTHER CRITERIA 

Practical training under 5 months (20 weeks) at a given Trainer Practice will not be considered as 
valid training experience. 
 

7.4    TRAINING RECORDS 

All training records should be entered in the BAE Training Experience Record Book (TERB) as 
applicable for Part I and Part II students. 
 
Part I (year out) students should have their log sheets perfected and duly signed by the Supervising 
Architect and made available every month to the BAE Practical Training Counselors for scrutiny as 
per the SLIA/BAE regulations. 
 
All Part II students should perfect the practical training log sheets on a monthly basis and have them 
duly signed by the Supervising Architect and make them available once a month to the CSA Practical 
Training Counselors for scrutiny. 
Students should refer the BAE Manual & the CSA Guidelines for Practical Training Handbook for 
further details. 

7.5    STUDENTS REQUIRING LEAVE FROM TRAINER PRACTICES 

Students who are unable to register their required training experience whilst attending CSA, due to 
medical reasons, maternity leave or any other reason beyond his/her control, should obtain approval 
of the CSA by making a written request through the Head of School, giving authentic evidence and 
request to cover the balance training period at a consecutive period - which may be whilst the student 
is not in attendance at the school (gap years). However, if the said student does not have the required 
contact hours he/she will fail the practical training module.  
 

7. 0        P R A C T I C A L      T R A I N I N G 
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8.0      FEES 

8.1      COURSE FEES 

8.1.1   Payment of Course Fees 

Course Fees payable for each year of study is as stipulated by the school. CSA Part I – Year 1 and Part 
II–Year 1 (Year 5) students are expected to pay their Course Fee in full, prior to commencement of 
the academic year. CSA Part I – Years 2,3 and Part II – Years 2 and 3 (Years 6 & 7) students are allowed 
to either pay course fees in full or in 3 installments which are payable each term on or before 
specified dates.  
 
Registration Fees are applicable to CSA Part I – Year 1 and Part II – Year 1 students. In addition, the 
Library Fees is payable at the commencement of the course and the Facility Fees is payable each 
year. In addition to the above the students shall bear the costs for stationary, printing, site visits, 
overseas travel, and other incidental expenses mandatory for a course in Architecture.  
 

8.1.2   Non-Payment of Course Fees 

Students who fail to meet this criterion would be requested to dis-enroll from the year of study. Part 
I – Year  3 and Part II – Year 3 (Year 7) students failing to pay their Course Fees on time will have 
their grades of the CSA internal assessment for design with-held and would not be permitted to attend 
the Eligibility Test of the Parts I or II Examination. 
 

8.1.3   Delayed Payment of Course Fees 

Students who have not paid the Course Fees on due dates would be allowed to continue to attend 
design studios and theory lectures until last date given for the payment of course fees. Delayed 
payments are subject to a surcharge.  
 

8.1.4   Revision of Course Fees 

Course Fees would be revised from time to time in keeping with rising operational costs. The 
Management of the school would make every endeavor to limit such revisions.  
 

8.1.5   Refund Policy for Course Fees 

Students who desire to dis-enroll from the course after enrollment in an academic year, will be 
entitled to a refund of  90% of course fees if such fees has been paid in full and the student makes 
such decision known to the Head of School prior to the commencement of the academic year or 
receive a refund of 50% of 2/3rd of the Course Fees, if such fees has been paid in full and the student 
makes such decision known to the Head of School in writing within the first month of commencement 
of the academic year.  

8.1.6   Taxes on Course Fees 

City School of Architecture (CSA) reserves the right to revise the Course fees due to inflation and levy 
fees for special events as and when required for academic purposes and levy any taxes/parity rates 
as imposed by the Government of Sri Lanka from time to time.  

 

 
 

8. 0        C O U R S E     F E E S 
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8.2     COURSE FEES – REPEAT STUDENTS 

8.2.1   Payment for “Referred” Theory Subjects (Sessional Examination) 

All Students sitting “referred’ theory subjects would have to pay a Repeat Theory Subject Fee per 
subject. Referred subjects can be taken at the next Sessional Examination or at a special Re-Sit 
Examination organized for Part I-Year 2 students prior to the Parts I Examinations. (Please refer 
Schedule of Fees.) 
 
Students repeating Design and Theory subjects of any year would have to pay Course Fees + Facility 
Fees and Library Fees as per the CSA Schedule of Fees.   
 
Students who fail to pay their Course Fees on or before the stipulated dates would be requested to 
dis-enroll from the year of study and repeat the year.  
 
8.2.3    Delayed Payment of Course Fees 

Repeat students are allowed to make payment of Course Fees in full or in 3 installments. These 
installments have to be paid on or before the specified dates. Students failing to meet this criteria 
would have to make payment of Course Fees with a surcharge before the final date for payment of 
course fees. 
 

8.3 COURSE END EXAMINATION FEES – CSA PARTS I & II EXAMINATIONS 

8.3.1    CSA Part I Examination- Fees 

Students shall sit the Eligibility Test of the Part I Examination held at the end of the academic year. 
Once notified of the success at the Eligibility Test, students would be requested to pay the 
Examination Fees + taxes should in full before the said date, for the student to be allowed to sit the 
Written Examination in theory subjects. (Refer Schedule of Fees.) 
 

8.3.2    CSA Part I – Repeat Students Examination Fees  

Students repeating the CDP, referred subjects or the entire theory examination would have to pay a 
CDP Repeat Fee if repeating CDP; Referred Subject Fee per subject if referred in theory subjects and 
a Repeat Exam Fee if repeating the entire theory examination. Fees stated are subject to revision by 
CSA. (Refer Schedule of Fees.) 
 

8.3.3   CSA Part II Examination- Fees 

Students shall sit the Eligibility Test of the Part II Examination held at the end of the academic year. 
Once notified of the success at the Eligibility Test, students would be requested to pay the 
Examination Fee should in full before the said date, for the student to be allowed to sit the theory 
examination. Fees stated are subject to revision by CSA. (Refer Schedule of Fees.) 
 

8.3.4    CSA – Part II – Repeat Students Examination Fees  

Students repeating the CDP, referred subjects or the entire theory examination would have to pay in 
full a CDP Repeat Fee if repeating CDP; a Repeat Theory Subject Fee per subject if referred in theory 
subjects, a Repeat Theory Exam Fee if repeating the entire theory examination and a Repeat 
Dissertation Fee if repeating the Dissertation. Fees stated are subject to revision by CSA. Revisions 
in government taxes would also be applicable.  
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9.0     MEMBERSHIPS OF SLIA 

9.1     STUDENT MEMBERSHIP 

9.1.1   Application for Membership 

Students may enroll as Student Members of the SLIA by obtaining and perfecting the application form 
and paying the Membership Fees. 
 
Student Membership forms are obtainable at SLIA Secretariat at 120/7, Vidya Mawatha, Colombo 7. 
 
However, the Student Membership is not a requirement for carrying out academic work at CSA.  

9.1.2   Renewal of Membership 
Students are advised to renew their membership annually, on or before the 31st of December every 
year or any other date as specified by the SLIA, by paying the Student Membership subscription.  
Students are advised to continue to hold student membership in CSA Part I–Years 2, & 3 
 

9.1.3   Non-Payment of Membership Subscription 

Students who fail to pay the annual subscription before the due date, will have to re-apply for Student 
Membership with a fresh application, subscription and a surcharge, after which Membership will be 
reinstated. 
 

9.2      GRADUATE MEMBERSHIP 

9.2.1    Application for Membership 

Students who are exempted from the Part I of the SLIA Professional Practice Examination and have 
52 weeks of practical training in a Category “A” or “B” Trainer Practice and training approved by BAE 
Practical Training Counselors, should obtain Graduate Membership of the SLIA by obtaining and 
perfecting the application form and paying the Membership Fees. This Fee may be revised by the SLIA 
from time to time.  
 
Graduate Membership forms are obtainable from SLIA Secretariat at 120/7, Vidya Mawatha, Colombo 
7 on a payment.   
 
However, the Graduate Membership is not a requirement for carrying our academic work at CSA. 
 

9.2.2    Renewal of Membership 

Students are advised to renew the membership annually, on or before the 31st of December every 
year by paying the Graduate Membership subscription until he/she qualifies as a Chartered Architect 
and becomes a Corporate Member of the Institute.  
 
9.2.3   Non-Payment of Membership Subscription 

Students who fail to pay the annual subscription before the due date will have to re-apply for 
Graduate Membership with a fresh application, subscription and a surcharge, after which Membership 
will be reinstated. 
 

 

9. 0        M E M B E R S H I P  O F  S L I A  
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10.0    STUDENT CONDUCT & DISCIPLINE 

10.1     REGISTRATION AND IDENTIFICATION 

a) The Head of School of CSA will issue every student a Student Record Book and Student ID 
bearing the Photograph of the student, duly embossed with the seal of the school.  

b) Every student should carry in his/her possession the Student Record Book and Student ID 
whilst in the school premises, field/site visits and shall produce such Record Book when called 
upon to do so by the CEO, Head of School or Registrar of CSA. 

c) If any student fails to produce or willfully refuses or neglects to produce the  Record Book or 
ID when called upon to do so, such student shall be guilty of an offense punishable under 
these regulations. 

d) If the Record Book or ID is lost the student has to lodge a complaint at the nearest police 
station.  Then a request should be made to the HOS in writing, attaching the copy of the 
complaint, requesting to issue a new record book. 

 

10.2     MISCONDUCT 

10.2.1  Any student found to have committed the following, shall be found guilty of misconduct and   
           would be punished as per clause 10.4; 

a) Destroys damages, defaces, alternates, or appropriates to him/herself any property of the 
school. 

b) Contravenes any regulations or rules of the school. 

c) Refuses to carry out any lawful order issued by a member of the academic or administrative 
staff. 

d) Furnishes the school with false information in relation to any matter in respect of which the 
school is entitled to be informed. 

e) Is convicted in any Court of Law of an offense, which in the opinion of the Head of School, is 
of sufficient moral turpitude to warrant disciplinary action. 

f) Is found to be under the influence of, or in the possession of, or smelling of liquor or consumes 
or supplies liquor or addictive drugs within the precincts of the school. 

g) Engages in such activities that are likely to disrupt the conduct of programmes of teaching 
or study or research within the school or in the administration of the school or obstructs any 
officer or employee of the school in the performance of his duties. 

h) Obstructs any student from carrying out his/her studies or research or disrupts the activities 
of any registered student society. 

i) Occupies or uses any property of the school without authority of the school. 

j) Conducts himself/herself in a manner which in the opinion of the Head of School, is 
detrimental to the good name of the school or to the maintenance of order and discipline at 
the school.  

10.2.2  Without prejudice to the generality of the preceding provisions any student who is found to  
have committed any of the following shall be guilty of misconduct and be appropriately 
punished As per clause 10.4; 

10.0    S T U D E N T   C O N D U C T   
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a) Purports to convene a meeting of any society or association at the school, which has not been 
approved by the school or purports to establish or assist in establishing any such society or 
association. 

b) Becomes a member within or outside the school of any students’ organization which has not 
been approved by the school. 

c) Does not comply with the rules and regulations made by the school for the establishment of 
any society or organization. 

d) Convenes any meeting or participates in any meeting of students held in the precincts of the 
school contrary to the terms of the constitution of the relevant body. 

e) Distributes or displays any periodical, publication or pamphlet without the written approval 
of the Head of School. 

f) Invites from outside the school, as a student or on behalf of, or at the request of students of 
the school, any speaker or addresses students within the school, without the written approval 
of the Head of School. 

g) Arranges or organizes any collection of money or goods in the precincts of the school without 
prior written approval of the Head of School.  

h) Either on his own behalf or as the representative or purported representative of a student 
union, society or association issues or publishes, or causes to be published any press release 
with regard to matters pertaining to the school without the approval of the Head of School 
or other lecturer or officer designated for this purpose by the Head of School. 
 

10.3  CONDUCT DURING STUDY TOURS 

Study tours and field visits at the CSA, where the students accompanied by a staff member visit a 
place/s of interest to study its architecture and heritage, or conduct field work, are a part of their 
study program. It enables them to broaden their outlook and extend the knowledge gained in the 
classroom. 
 

The CSA study tours and field visits to local destinations are conducted under the following conditions: 
 

a) At least 07 days’ notice must be given to HOS/CEO and the management to make transport 
arrangements 

 
b) Students on study tours should abide by all conditions stipulated by the CSA and shall abide 

by the rules set by the school for the relevant tour. 
 

c) Students on study tours will be accompanied by the designated staff member/s and shall 
leave and return with the designated staff and the student group on the scheduled date. 

 
d) Students on study tours shall adhere to the travel schedule and will not deviate, make 

alternate plans and will remain with the tour group at all times and strictly follow all 
instructions given by the accompanying staff. 

 
e) Since the itinerary for tours has been approved by the school, no major deviations should be 

made without permission. However, the Lecturers in-charge of the tour are authorized to 
change the route with justifiable reasons. 
 

f) Any student deviating from the schedule will be outside the jurisdiction of the CSA and the 
school will not be responsible for the safety of the student. Such students shall submit written 
consent of their parent /guardian to the school, authorizing deviation from the schedule, 
before departure. 
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g) During the journey instructions to the bus-crew should be made by the Lecturer concerned 
only. 
 

h) The lecturer concerned should ensure that the travel chart given by the office is maintained 
and the completed chart returned to the office after the tour. 

 
i) During the journey (travelling) students must ensure that the interior of the buses is kept 

clean as these vehicles are generally used by tourists. Wherever possible, they should refrain 
from eating within the bus. 
 

j) Only those approved by the HOS/CEO should travel in the bus. The approved list will be given 
to the bus driver.  

 
k) Students shall at all times observe rules related to the visiting site (especially at places of 

worship, cultural and heritage sites). Any violation will be reported to the law enforcing 
agency of the locality.  

 
l) It is the responsibility of the student to get approval from Parents/guardian prior to departure 

on a tour. 
 

m) Students on study tour shall maintain best behavior and decorum and not cause any hindrance 
to fellow students on tour or to the general public. They must keep in mind that they are 
representing the CSA and maintain the respect, honor and the goodwill of the school.  

 
n) It is the responsibility of the accompanying member of staff to maintain discipline during the 

tour. Misbehaving and/or consuming liquor or any illicit drugs is strictly prohibited as these 
tours are organized by the school and we take full responsibility of the behavior of students. 
Disciplinary actions must be taken against any offenders.  

 
o) Obtaining the necessary permissions to enter sites or buildings will be the responsibility year 

staff before departure. The accompanying member of staff shall carry necessary letters of 
permission/authorization during the tour.  

 
p) Arrangements for overnight stay in suitable accommodation, is the responsibility of the 

accompanying member of staff and should be done before departure. 
 

q) Students on overnight study tours shall be accompanied by a female staff member 
 

r) The year staff will keep the school informed ASAP in case of an emergency during the tour. 
 

s) While the school (CSA) support the tour by providing the transport, the student shall bear all 
other costs such as accommodation, food, entrance tickets and all others cost and incidental 
expenses related to the tour.  

 

10.4    DISCIPLINARY PROCEDURE 

Any charge of misconduct will be in the first instance placed before the Head of School. 
 
10.4.1  Where the Head of School receives a complaint of misconduct, he/she may: 

a) Where the student admits guilt, mete out punishment summarily. 
b) Where the allegation is disputed by the student, the Head of School on the 

recommendations of the members of the Board of Academic Studies, shall appoint a 
committee, to investigate such misconduct, mete out punishment if the student is found 
guilty either by: 
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i. Reprimanding the student and take no further action, if he/she is satisfied that the 
case is not serious,  

Or 
ii. After considering the punishment recommended by the Investigation Committee 

determines the penalty which is appropriate in the circumstances of the case. 

10.4.2. If the Head of School, is of opinion that the conduct or action of a student poses a threat to 
the maintenance of law, order and discipline in the school or to the proper functioning of the 
school, he/she may temporarily suspend the registration of the student with effect from a 
suitable date and time as may be decided upon. 

In such an event, the student shall have no right of admission to any part of the school 
premises or any other activity of the school, for the duration of the period of suspension and 
shall not be entitled during such period to any of the rights and privileges of a student of the 
school. 

 
10.4.3 The Head of School may also order the withholding of the examination results of a student 

pending the holding or completion of an inquiry or investigation. 
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11.0     STUDENT FACILITIES 

11.1      CSA FACILITIES 

11.1.1  CSA Secretariat 

The CSA Secretariat is open 8.30am – 5.30pm, Tuesday through to Saturday. Students could make 
their inquiries from the Administrative Manager for administrative matters and the CSA Registrar for 
academic matters. 

Two student Welfare Counselors for the Part I and Part II courses are available to advise students on 
academic matters, practical training and provide general counseling. 

An Orientation Programme is conducted at the beginning of the new academic year to welcome the 
freshmen, introduce freshers and to inform students of the academic calendar, academic programmes 
and events of the school for the new academic year.  

The CSA Event calendar will include sports events, entertainment events, educational events, 
exhibitions, student-staff get-togethers and alumni get-togethers. 

11.1.2  Library 

The CSA Library is a growing facility and would be developed to a fully-fledged resource centre with 
on-line resources. Books, e-books, journals, magazines and DVDs are available to students for 
reference and lending. Students will be allowed to borrow 2 book at a time for a period of 2 weeks. 
Copies of Examination Papers, Dissertations, Case Studies, Student Course Work, and Slides, Power-
Point Presentations etc. is included in the collection. Students can borrow books from Librarian/ 
Assistant Librarian during school hours. 
 
Reference facilities can also be obtained from the Sri Lanka Institute of Architects, Post Graduate 
Institute of Archaeology library, National Library, National Museum Library, and the National Archives 
located in the vicinity of the school. 
 
An archive of lectures conducted online is available in the CSA Library for reference.  

 

11.1.3  Computer Lab 

The computer lab equipped with branded computers, plug in facilities for lap top computers, printing, 
scanning and internet facilities are available for student use.  
 
The lab is open Tuesday-Saturday from 8.30am - 5.30pm. Students, who require the computer lab to 
be open after school hours in order to attend to their course work, should make a request through 
their Year Coordinator to the Deputy Head of School/Head of School. 
 
Students are advised to use the computer lab in an orderly manner and refrain from taking food or 
soft drinks into the lab. 
 
Wi-fi facilities are available to the studios and students could make use of this facility with care and 
refrain from using it for non-academic work. Misuse of internet facility is a punishable offence as per 
clause 10.4.  
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11.1.4  Conference Room 

A conference room with multimedia facilities is available for Guest Lectures & Seminars.  

11.1.5  Electrical/Electronic Equipment 

A television, video cassette recorder, DVD player, are available to students as a pooled facility for 
their course work presentations. Requests should be made to the CSA Secretariat.  
Each studio is equipped multimedia projectors. 
 

11.1.6  Hand Tools 

A set of hand tools for model making, paper cutting, experiments and tests are available for student 
use. Requests should be made to the CSA Secretariat. 

 

11.1.7  Cafeteria 

Refreshments can be purchased from the cafeteria. This facility is to be improved further. 

11.1.8  Travel 

Transport for site visits and educational trips undertaken as part of the academic curriculum, is 
arranged by CSA through outsourced travel companies. In addition, CSA contributes towards the Part 
II Year 1 (Year 5) student exchange programme / foreign travel. 

 

11.1.9  Insurance 

All CSA students with valid student record books are insured for accident cover within the school 
premises and during study tours. 
 

11.1.10  Participation in Student Conventions, Jamborees and Design Competitions 

CSA students are encouraged to participate in SLIA, ARCASIA and UIA Student Jamborees and SAARCH, 
NASA Student Workshops & Conventions. 
 
ARCASIA is a forum of architectural institutions in the Asian region. The SLIA and CSA facilitate one 
CSA student from each batch to attend the ARCASIA Conference and the student Jamboree held in an 
Asian host country. In addition, a further group of students are facilitated to part take in SAARCH 
(South Asian Association of Architects) and NASA (National Association for Students of Architecture in 
India) student conventions and educational workshops.  
 
Students are encouraged to also participate in RIBA and ARCASIA student design competitions or any 
other design competitions informed or organized by the school. 
 

11.2    STUDENT AWARDS & BURSARIES 

11.2.1  CSA Graduation and Awards Ceremony 

An Annual Graduation & Awards Ceremony is held in and around November to award CSA Certificates, 
to students who have successfully completed the CSA Diploma in Architectural Studies and CSA Higher 
Diploma in Architecture.  
 
Students excelling in design, overall academic performance, research, and the best CSA Part I & Part 
II students would be recognized with awards and scholarships at the ceremony. Refer CSA Awards & 
Bursaries handbook for details) 
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11.2.2   CSA Bursary Scheme 

The Board of the City School of Architecture (Colombo) Ltd has a Bursary Scheme to assist students 
in financial difficulty on a full or partial basis. Students with good academic records who wish to avail 
themselves of this facility, should make an application in writing in the prescribed form through the 
Head of School to the Chairperson – Awards & Bursary Committee.  
 

11.3   RECREATION, WELFARE & OTHER ACTIVITIES AT CSA 

CSA students are encouraged to organize student welfare, recreational activities and interactive 
programmes with other educational institutions. 
  
Sports and welfare activities are arranged by the CSA for interested students. Two captains of sport 
from the student body and a sports and welfare coordinator from the academic staff are appointed 
for this purpose.   
  
11.3.1  Cricket Match  
A cricket match is organized by the Part I – Year 1 students annually as a bonding exercise to get to 
know other students in school. 

 
11.3.2  Student Social 
A social is organized by the Part I – Year 2 students in December annually to the new entrants to 
facilitate and encourage student interaction.  Past pupils are also invited.  
 
11.3.3  Avurudhu Festival & Talent Show 
An Avurudhu Festival and Talent show is organized by the Part I – Year 1 students in April annually to 
showcase talents in art, music, dancing, drama, sculpture and photography. 

 
11.3.4  Christmas Carols  
     The Part I – Year 1 students organize the CSA Carol service during the month of December.  
 
11.3.5  SLIA Annual Sessions 
The CSA Part I – Year 2 students in co-ordination with other students of CSA design and install the 
CSA stall at the SLIA Annual Exhibition in February. Year Part II Year 1 student’s co-ordinate the CSA 
conference presentation at the SLIA National Conference. 
  
11.3.6  Educational Fairs and Regional Exhibitions 
CSA students are encouraged to partake in educational fairs, career guidance programmes and 
regional exhibitions and present information on the school. 

 
11.3.7  Educational Tours 
Students in each year are given the opportunity to visit places of architectural interest.  

 
11.3.8  Student Work Exhibition 

It is proposed to organize an exhibition of student work at the end of the academic year to 
coincide with the new intake for the next academic session.  
 

11.3.9  CSA Alumni – Forum CSA  
CSA students who have completed their academic career at the CSA or qualified as Chartered 

Architects and become Corporate Members of the SLIA, are encouraged to join the CSA Alumni 

and partake in its activities. 
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